
DTTS Shipper Smart Card
Add a Shipment – Shipment Info

When to Add
Electronic data interchange (EDI) is the most common method of 
adding a new shipment. EDI does not require any manual input of 
data to track a shipment. Enter shipments that do not enter DTTS 
through EDI using the following steps.  

Navigation
Select the DTTS Menu-Add/Modify/Confirm Shipment or Apps-
DTTS-Shipments. The shipment info screen will load (on right). 
Note: Any text in red is a required field. Information must be 
accurate.
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Enter BOL
If your BOL begins with a number, 
put “CBL” in front of the number. 
Also, DTTS BOLs need to fill the 
entire BOL box. Fill the remaining 
spaces with a “-01” and “X”s until 
the box is filled. 

Ex. “CBL123456789-01XX

1 Enter GBLOC2 Enter Service Charge3
Enter Origin and Destination

a. If the correct DODAAC or SPLC is already known, enter the code in 
the DODAAC/SPLC box. Click the black triangle to auto fill the 
DODAAC, description, and SPLC boxes if there is an SPLC 
associated with the DODAAC. 

b. If the correct DODAAC or SPLC is not known, you will need to search 
for it using the following instructions:

1.  Select the Magnifying Glass.
2.  Click the “Contains” radio button.
3.  Enter the clear text name of the origin/destination. 
4.  Select “Find”. 
5. DTTS will display all codes that match the search description. 

Select the code you need and click the “Accept” button. 
6.  Click the black triangle to auto-fill the DODAAC and, if 

applicable, SPLC fields.

c. Enter the phone number for the origin. If the origin has a DSN, include 
that number as well. 

d. Repeat the above steps for the destination. 
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Pickup Date Populates5

Select Security Class6

Select Required 
and Actual Protective 

Services
These fields will always be S for 
Satellite. 
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Enter Load Use8

Select Load Type9
Select SCAC10

Select Tractor No.
DTTS will only allow you to put 
shipments on trucks registered in 
the DTTS system. If the 
SCAC/truck combo is not available, 
contact the carrier to verify the 
truck number.
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DCS

If the shipment requires trailer 
tracking IAW DTR 205, Table 205-
7, toggle the DCS Box and fill out 
the Trailer SCAC and Number 
fields that appear.  
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Enter Comments13

DTTS Phone Number: 1-800-826-0794     Email: usarmy.scott.sddc.mbx.dtts@mail.mil     TGIS: https://tgis.sddc.army.mil/



DTTS Shipper Smart Card
Add a Shipment – Load Info 

Proceed to entering Load Info after completing the Shipment Info. If a 
shipment contains multiple TCNs, enter each TCN individually and 
select “Add Load” after entering each TCN. Continue until all shipment 
data has been entered.
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15Enter TCN1

Enter UN Number2

Enter DODIC/NALC and/or NSN
If DODIC/NALC is only partially known, select the magnifying glass 
located next to the field and query using available information. 

3

The screen will provide information based on the shipment info that will 
assist in filling out the majority of the blocks. 

Select JHCS/SWO Lookup4

Enter Proper Shipping Name (if applicable)5B

Enter CIIC6

Enter Hazard Class7

Enter Pieces, Weight and Cube8

Enter NEW/Hazmat Net Quantity Ship9

Enter NEW Unit of Measure10

Enter Trailer Number (for DCS shipments)11

Enter DROM/Container Number (as required)12

Enter RDD

As required IAW the DOD Standard Transit Time Guide in the DTR 202, Tables 
202-3 and 202-4. 
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Select RQ for Reportable Quantity (as required)14

Click Add Load

If this is the only load or the last load, click the “Submit Shipment” 
button. Screen will refresh and read “Successfully Added”. If more 
loads are included in the shipment, repeat the above steps to enter a 
new load. 
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Enter Description5A


