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1 (U) JPMO HHGS SECTION

1.1 _(U) Introduction

The Defense Personal Property System (DPS) is replacing the Transportation
Operational Personal Property Standard System (TOPS), Personal Property
Qualifications Web (PPQ Web), CONUS Automated Rate Transportation System
(CARTS), Through Government Bill of Lading (TGBL), Intrastate, TOPS History, TOPS
Electronic Data Interchange (EDI), Two Dimensional Military Shipping Label, (2DMSL),
and TOPS Remote Site Web Application (TRSWA) systems. DPS will subsume the
Central Web Application (CWA), Personal Property Consignment Instruction Guide
(PPCIG), and Interim Customer Satisfaction Survey (ICSS), which will improve the
management of DOD personal property.

1.2 (U) Document Overview:

The Notes document provides guidance and workarounds for known problems within
the TSP Qualifications and Rate Filing modules of the DPS application. These
workarounds were discovered during the Joint Stakeholders Acceptance Test (JSAT)
phase of DPS and are intended to assist the user as a quick reference guide.
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2 (U) Technical Requirements

2.1 (U) DPS HW and SW Requirements
DPS Client hardware and software requirements are as follows:

o Hardware-

256MB RAM or more

Color Monitor capable of 1024x768 resolution with High Color (SVGA)
Keyboard and mouse

Speakers/Headphones (for LMS)

o Software-
= Microsoft Windows 2000/XP
Internet Explorer 6.0
Windows Media Player 7.1 or higher (for LMS)
Adobe Acrobat Reader 6.0 (for Forms)
Excel 97 or higher (for Rate Filing) — If you have Office 2000 you will
need to download SP2
= Microsoft Word

2.1.1 (U) Problem: Notice about IE 7.0
The problem identified is that the User has IE 7.0 and MS Excel 2003

2.1.2 (U) Solution: Notice about IE 7.0

When executing browser Internet Explorer version 7.0 a certificate patch will need to be
downloaded. The patch is available on the bottom of the ETA home page, DoD PKI
Root Certificate. The link is:
https://support.eta.sddc.army.mil/dodpki/pki_selection.asp

2.1.3 (U) Problem: Notice about MS Excel 2003

If you are using Microsoft Office Excel 2003, confirm that Service Pack 2 has been
installed prior to using BidLinx.

2.1.4 (U) Solution: Notice about MS Excel 2003
Install Service Pack 2 to enable the macros needed to run the BidLinx Excel file.
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3 (U) User Role: TSP
3.1 (V) Screen: Qualifications

3.1.1 (U) Problem: Required Field Not Applicable

When entering information in TSP Qualifications, and you receive an error saying that a
field is required but that field is not applicable to your company.

3.1.2 (U) Solution: Required Field Not Applicable
Enter “N/A”. You must enter capital ‘N’ backslash capital ‘A’.

3.1.3 (U) Problem: Resubmit CIP/COR

TSPs required to resubmit CIP/COR prior to round 1 rate filing window. TSP and their
agents submit all required forms, and all forms are in the status is "Submitted". Status
should automatically change from "Submitted” to "Under Review". Once the status is
"Under Review" SDDC Qualifications will be able to approve or reject the necessary
forms. Users have experienced problems with the status of the forms moving from
"Submitted"” to "Under Review".

3.1.4 (U) Solution: Resubmit CIP/COR

All approved TSPs CIP and COR forms will be set to ‘Re-Certify’ prior to the start of the
first round of rate filing. Therefore, all TSPs will need to resubmit the forms for approval
by SDDC prior to the rate filing. If your forms are in "Submitted Status" for more than
two hours, please contact your DPS Help desk to resolve the issue.

3.1.5 (U) Problem: MC and FF Error Messages

DPS is providing error messages on Valid Motor Carrier (MC) and Freight Forwarder
(FF) numbers with the Department of Transportation (DOT), thus stopping the ETOSSS
from being submitted for review by SDDC. After updating the ETOSSS with “N/A” under
the FF Number and Broker Number and entering a State Permit Number then
attempting to submit the updated ETOSSS, DPS returns an error message indicating
that either the MC or FF number “does not match a valid DOT system number.”

3.1.6 (U) Solution: MC and FF Error Messages

SDDC will manually update TSPs reference data to reflect DOT SAFER requirements
‘key indicators’. See screen shot. Please contact your DPS Help desk to resolve the
issue.
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Address @https Iidpstest. sddc. army. miljfinsechannel_enufstart. swe?SWECmd= LDgln&SWEPL 18_sn=rrGOOIEW Y HEMWOEMyw ISC0sK O SEEERNHYXI74hbE_8SWET ¥ | e Go Links **

- : WE 4 ’ " = '
PS User Satisfaction Clalms Consujnmem Guide TSP Agents Reps TSP Repurls Tralmng TSP QP Reference Data

Showy; | DOT Safer Data b GMT fUTC / Zulu Time Utility  Wed, 23 May 2007 15:42:21 UTC Reports % | Queries:
DOT Safer Data List:

DOT SAFER Data Query Results 1-4oi4
Docket Cargo On Bond Surety On H: hold Ci Contract Broker Bipd On
Humber File File Goods Authority Authority Authority File Key
> MC179633 .
> McarIam Indicators
i i
> M1 30882 ] A4 ] il A 750 "I/

Figure 1 (U) MC and FF Error Messages

3.1.7 (U) Problem: Insurance Form Does Not Get Transmitted to SDDC

SDDC did not receive the proper insurance form(s) from the Transportation Service
Provider, or a Transportation Service Provider’s updated or newly completed insurance
form is rejected by SDDC representative for incomplete or wrong information, you can
take the following actions,

3.1.8 (U) Solution: Insurance Form Does Not Get Transmitted to SDDC

Transportation Service Provider can take a screen shot of insurance form, or print out
insurance form, and fax to SDDC representative. SDDC representative will in-turn
approves the insurance form and replies accordingly or once a form has been rejected it
needs to be edited by the user and then the status of the form changes to ‘In Progress’
which will then allow the Agent to submit it. You may also contact your DPS Help desk
to help you resolve the issue.

3.2 (U) Screen: Email Manager

3.2.1 (U) Problem: TSP Not Receiving E-Mail
TSP not receiving email notifications from DPS

3.2.2 (U) Solution A: TSP Not Receiving E-Mail

Login to DPS click on Qualifications Forms tab; click on Email Manager and verify or
edit email addresses to receive notifications from DPS.

4
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2} Siebel Financial Services eChannel-2 - Microsoft Internet Explorer provided by SDDC - Alexandria

Ele Edt view Favorkes Iook Help -

Oﬁack -0 [H B s ormons € = ©®

iddress | &] https:jjdpstest. sddc. amy. milfinsechannel_enujstart, smepSWECTd=1 LDg\r\&SWEFL 18,_sn—gZ4bQumFCYZIHhFeDXTSeC, DIBAYNCHTEKNPI s aw_BSWETS= viB ks
Home | Site Map | Log Out |
2DMSL || DPS Analytics | Customer Surveys | Rates | TSPQP Form History | Tracking || Shipment Mgmt | Best Value Scoring 2| @
| Queries: | *Al TSPs
Tof1+ ¥
A Email Manager [
1atte
In order to receive automated email notifications, please provide your preferred email addresses for the following categories, as applicable:
As a default, if no information is provided all email notifications will be forwarded to the company:
TSP Claims Emal charlesp@sdde army.mil TSP Rates Email Address:  charlesp@scide army.mil
TSP Quals Ema s:  charlesp@sddc armymi TSP Shipment Management Email Address:  charlespi@sddc armymil
TSP MPS Email Address:  charlesp@sddc army mil TSP Surveys Email Address:  charlespi@sddc army mil
&] Done # Internet

Figure 2 (U) Solution A: TSP Not Receiving E-Mail

3.2.3 (U) Solution B: TSP Not Receiving E-Mail: Alternative option — Place
Telephone Call

If email notification outside of DPS is not received, place call between the two parties to
verify information status (e.g., Accountant and President, or Insurance Representative
and President.).

3.3 (U) Change of Ownership Novation

3.3.1 (U) Problem: Change of Ownership Novation
SDDC cannot cross reference the old SCAC with the new SCAC.

3.3.2 (U) Solution: Change of Ownership Novation

The new SCAC has to be manually entered into DPS and the TSP will have to submit a
new ETOSSS for approval by SDDC. Contact DPS Help Desk for further assistance.
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4 (U) User Role: SDDC
4.1 (U) SDDC Qualifications

4.1.1 (U) Problem: Address Labels

A User may have to address single or multiple Transportation Service Providers,
therefore requiring numerous address labels. DPS should provide capability to
generate and print standard size address labels (based upon Avery address label
numbers) for DoD approved TSPs (label shall include SCAC, Company name, mailing
address or physical address, if no mailing address exists).

4.1.2 (U) Solution: Address Labels

Provided by SRA and inserted here: NOTE: Ensure to disable your POP-UP Blocker or
press the “CTRL” key to bypass POP-UP Blocker during these steps.

TSP mailing labels will be generated using the Microsoft Word Mail Merge function. A
file containing TSPs will be exported from DPS and used to generate the mailing.
Please refer to the Microsoft Word product documentation for more detailed information
on using mail merge.

1. Navigate to the Submitted Forms view In the Qualifications Forms screen.
2. Query the TSP list applet for the TSPs that you want to print the mailing labels.
3. Export the TSPs to a file by clicking the Create Label Button.

TSP QP Reference Data \m\ Imvoicing/Approvals [ SER [ Document Status [WeIEITIGOR TNEN| 2DMSL | DPS Analytics | Custorner Sulveys \\l TSPQP Form History [ Agent i (][* |

Show: | Submitted Forms « | Queries: |%a1TsPs v J ﬂ-ﬁ

TSP
TSP i
Submission " " " ivati P
Hame g S Designated TSP Status Date Approved Date By Inactivation Reason

just because

1-100f 10+ [P

> fhMoing SIora. iy SADMIN: Inative 82112008 JHOPKING 912512006

5 2 paimsvan

THPI Re-Certity SADMIN ] Inactive SQUAD003 10/6:2006
storage, inc.

Figure 3 (U) Export Data Map

4. Select ‘Al Columns to Export and select ‘Comma Separated Text File’ as the
Output Format and click on the Next button to continue.

TSP uP Reference Data Imlclnnlﬂpprmls Du\:umenl ESE N Qualifications Forms ZDIISL Customer Suweys TSPUP Form HI!I\"" ﬂ .

Show: | Submitted Forms Reperts ~ | Queries: | Al TSPs

ROWS to Export: OAIIRowsInCurremmlery

ly Current Row
Columns To Export: (3)
OVEs nns

Output Format: (%) Ta Delimited Text File

® nma Separated Text File
OH
O Text File With Delimiter:

Figure 4 (U) Export File Options
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5. Click on the Save button to save the export file.

File Edit View Mavigate Query Tools Help

al-l ® 8 | #

ins Forms ||
& > ® B & P % e - EB0H3 Address M‘ Go  links || Submitted Forms
TSP Query |f! 1-20f2
Name Inactivation Date
3 | ZUBRITSKAYA, File Download E|

ZUST BACHMEIE
Do you want to open or save this file?

K] j Name: output.CSV
Type: Microsoft Office Excel Comma Separated Values Fil...

From: jhopkinsp4.corp.siebel.com

[ Open l [ Save l [ Cancel ]
While files from the Intemet can be useful, some files can potentially
< ham your computer. f you do not trust the source, do not open or i
lisubmmed = save this file. What's the risk?
- ove | | Ref 1-80f8
Form
»|cp
COR
Domestic Bond
Domestic Insura
ETOSSS é Downloading from site: http:/fjhopkinsp4. corp. siebel.com/start, swe ?SWEField=85WEMeedConte Unknown Zane
Financial Approved Warren Buffet 02/07/2006 i
International Bond In Progress
International Insurance In Progress

Figure 5 (U) Save Export File

The file generated by DPS will be used by Microsoft Word to generate the mailing
labels. Please refer to the Microsoft Word documentation for detailed instructions on
utilizing the mail merge functionality. The following instructions are a guide for using

MS Words Mail Merge. In addition, your MS Word interface may not match that which
is depicted in the following figures.

1. Launch MS Word
2. Select Mail Merge from the Tools, Letters and Mailings menu.

7
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Research...

Word Count...

Spelling and Grammar, ..

Alt+Click

Shared Workspace. ..
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Track Changes Cirl+5hift+E
Compare and Merge Documents. ..
| Letters and Mailings » | Mail Merge...

Show Mail Merge Toolbar

| Options... E
] E

Envelopes and Labels...

Letter Wizard...

VA e

Figure 6 (U) MS Word Mail Merges

3. Select ‘Labels’ as the Document Type and click on the ‘next: Starting Document’
hyperlink.

41 Document3

What type of document are you
working on?

(O Letters

() E-mail messages

() Envelopes

Print address labels for a group.
mailing,
Click Next to continue.

* Steplof&

" % Mext: Starting document

=

=oE|=m i} | ¥
Page 1 Sec 1 11 At 1% ln1 col 1

REC| [TRK| [EXT | OWR

Figure 7 (U) Select Document Type
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4. Click on the ‘Label options’ hyperlink to select the mailing label.
5. After you have selected the correct label, click on the OK button.

j Document3 - Microsoft Word

a3 | ol 91 w00% '@Ibﬁ.ﬁead!

5 Normal - Arial = 0 & === = +=
i A4 Normal ial | B 1 Hl,j =

= .ag?.é.!
LA ol | S | Insertword Bield = | 2 5 2 ) |
—_— —

(o] - -

o
-
w

How do you want to set up your
mailing labels?

~ Label Options rX |

Printer information

) Dot matrix (&) Change document layout
(%) Laser and ink jet Tray: ‘Manual Feed (Tray 1) w ‘ () Start from existing document

P Label information Change document layout
Label products: Avery standard = ‘ Start from a ready-to-use mail

Z . merge template that can be
Product number: e S customized to suit your needs.

= 5095 - Name Badge -~ :

5 5096 - Diskette = Type: Address ] Label options...

5057 - Diskette 1 Height: 1.5 g |
5

s 5180 - Address ki -

) 5161 - Address Pagesize:  Letter (8 Yax 11in)

, 5162 - Address |

N

"

2 v

-+ T Step 20of6

. @ % Next: Select recpients

£ ¥ 4 Previous: Select document type

=mE=w < il - — ||
Page 1 Sec 1 11 At 17 ln1 col 1 REC| [TREK| [BxT| [owR | | B

6. Click on the ‘Next: Select recipient’ hyperlink to continue.

Figure 8 (U) Label Options
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7. Click on the ‘Browse’ hyperlink to select the DPS export file. Select the file and
click on the Open button.

£ Edit View Insert Format Tools Table Window Help Type 2 question for help  [EER
B S w00 - @ |Lu3ead!
o i= ='§I.El.v-="vA'!
ENEAE |

Select recipients

(&) Use an existing list

() Select from Outiook contacts
) Labels v @-0 @ X i £ - Tools~ © Type & new list
E @Creaﬁng TSP Labels.doc Use an existing list
= label. x
H : . Use names and addresses from a
B file or a database.
) & Browse...
L i Editracpient list,.
E <
B My Documents
= My Computer
- File name: +| [ Mew Source... Open
= My Metwork ‘ | [ = J L J
E Places Files of type: ‘AH Data Sources (*.odc; *.mdb; *.mde, |
- |-
* step3of6
Y
& % Next: Arrange your labels
3 4 Previous: Starting document
=mEl=zw< 1] | 3
Page 1 Sec 1 11 At 0.8" Ln 1 Col 1 EXT | O

rREc| x| [ExT| jovr| | B
Figure 9 (U) Select Data Source

10
UNCLASSIFIED



UNCLASSIFIED
TSP Qualification Notes V1.0

8. Preview the Recipients and click on the OK button to continue.

4 Document3 - Microsoft Word
(Ble Edt View Insert Format Tools Table window Help

File Conversion - output.C5V
Select recipients
Select the encading that makes your document resdable. ®u T
Text encoding: S
g O Windows (Defaul) (O MS-DOS (& Other encoding: | Turkish (DOS) =l (2 Select from Outlook contacts
- Turkish {ISO) b )
5 Turkish (Mac) 5 () Type a new list
3 Turkish (Windows) | Tl e
Ukrainian ﬁaci B Useanexistinglist
= Use names and addresses from a
Preview: file or & database.
Name, TSP Status,SCAC, Submissicn Type,Designated,Date o [ Browse..
o Approved, Inactivated By, Inactivaticn Date,Inactivaticon =
Reascn E | j

“ZUBRITSKAYA, VICTORIZ",RApproved,ZUVI,,SADMIN, 2/7/2006,,, L
ZUST BACHMEIER OF SWITZERLAND
INC, Inactive, ZUST, , SADMIN, 2/24/ 20086, ,,

=

3 ¥ step3ofe

: ; % Mext: Arrange your labels
= 4 Previous: Starting document

£ =R A l x

Page 1 Sec 1 11 At 0.8" Lnl Coll R EXT Ca

Figure 10 (V) Preview Recipients
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9. The next step provides the opportunity to select for which recipients to generate
the mailing labels. Click on the OK button to continue.
10.Click on the Next: Arrange your labels’ hyperlink to continue.

ﬁeEﬁt\ﬁew[ﬂsatFumathdsTddEWmdcdep

.L.lﬁlﬂ__égl_ldé oA« W WEEN: - W A RN

dq Normal +Left: - Arial - 10 v\ B 7 U ||E|:

Mail Merge Recipients rzl Selectrecipients

|| To sort the list, dick the appropriate column heading. Ta narrow down the recipients displayed by a - (@) Use an existing list
specific criteria, such as by dty, dick the arrow next to the column heading. Use the check boxes or
buttons to add or remaove recipients from the mail merge. O Select from Outlook contacts
il List of recipients: ) Type a new list
q *| N. | TSP_Status B [ 22EE | Submission_Type ~| Designated = e
Use an existing list
m T e T — v | e EE
& zusT. Inachve ZUsT SADMIN Use names and addresses from a
file or a database.
“ [ Browse...
3 = Editrecpient list...
% £l | >
[ getectas | [ Clearl ] [ Refresh |
|G o) G —
il ¥ step3ofé
=z
q - % MNext: Arrange your labels
: _® 4 Previous: Starting document
=smE|=8 ¢ i - 1 ]
Page 1 Sec 1 11 At 0.8" Erid.. Golvt T

Figure 11 (U) Select Recipients

11.The next step is to arrange the merge fields on the label. There are multiple
ways to do this, please refer to your MS Word product documentation for more
information.

12.For the purposes of this document, ensure that the ‘Mail Merge’ toolbar is
enabled.
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4 Document2 - Microsoft Word

£ Fle  Edi

=N |

Insert

Formak

Tools  Table ‘window  Live Meeting  Help Type a question for help [+ /%

B A9 - @ B 4| % - @) Ggesd i estiewronan -z <[ B 7 U | |E-A- B

riebllavont & Meeting Help = !
Brint Layout .

4 : Mail Merge v x
Reading Layout — m—

Normal ¥

Qutline
TaskPane  Clrh+F1 rmmaorhes
— IF you have not already done so,
Tl + ][] standard Jay ok your label using the first
v 2] Formattng Jabel an the shest,
— To add recipient information ko
Document Map AutoText vour label, click a location in the
[ Contrel Toskos «Next Record» first label, and then click.ane of the
& items below.
Header and Footer Database A 2] Address block...
Footnotes Drawing T 3 Gresting line...
Markup E-mail | Electronic postage. ..
Ful screen (s W11 Pastal bar code...
Zoom... Frames =] Mare items...
| i Merge Wiz e e sreneg
Outining your label, cick Next, Then you
can preview each recipient’s label
Picture and make any individual changes.
«Next Record» Rareii «Next Record» L_|| Replicate lahels

You can copy the layout of the first

Tables and Borders
label to the ather labels on the

[] Task Pane page by dlicking the button below.
Visual Basic
Wweb
web Tools
word Counk
ordart

[ ] micrasoft Office Live Meeting

Snaglt
«Next Record» «Next Record»
Customize...
V| Step4ofb
: % Hexk: Preview your labels
«Next Record» «Next Record» ® & Frevious: Seect recpients
=a[@]= W< im >
Page 1 Sec 1 11 Ak 0.8" n1 Col 1 REC| TRK |EXT | OVR m

Y Merank Tra

7 - . o .

Figure 12 (U) Select Mail Merge Toolbar
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13.Click on the ‘Insert Merge Fields’ toolbar icon.

i Fle Edit Wew Insert Format Tools Table Window Help Type a question for help = X

RN R = REWE NI NEN A P — El L A Ae IEs e M= 1 )= I, LN N ee el
— 4
=T
»

i A4 normal +Left: = Al -0 - B I oUl|E|= \D'HP"A'!

MRS
(A @ |2 A3 msertwordFeid - | 52 23 (8 K41 M B g 2y !
[c] ".E_":"'[r\sertMergeF\elds%"':H'?"'\"a; S W L IR R B R

Arrange your labels
«Next Records If you have not already done so,
lay out your label using the first
label on the sheet.
To add recipient information to
your label, dick a lecation in the
first label, and then dick one of the
items below.

2 Address block...
b «Mext Records «MNext Records B Getwlie
4 Electronic postage...
& Il Postal bar code. ..
i =] More items. ..
ped When you have finished arranging
3 your label, dick Next. Then you
aMext Record» «Next Records can preview each recipient's label
and make any individual changes.

Replicate labels

) You can copy the layout of the firs
e .| Izbel to the ather labels on the
3 page by dicking the button below.

Update all labels

«Mext Records «Next Records

| stepdof6

% Mext: Preview your labels

£ 4 Previous: Select recpients
=mE|=wm < >

Page 1 Sec 1 1 At 1,37 n 1 Col 1 RE R EXT OVR Car
Figure 13 (U) Insert Merge Fields

14.Place the cursor on the label, and select the merge field to be placed on the
label. Click on the Insert button. Arrange and place the fields to suit your
requirements.
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~ iMail Merie v x

Arrange your labels
If you have not already done so,
lay oLt your label using the first
label on the sheet.

«Name» To add recipient infarmation to
your label, click a location in the
wAddress» «Next Record» first labeel, and then click one of the
o - eems below.
«City»,«State» «Postal_Code» Insert Merge Field -~ 3 addressblock..
Insert: |2 creeting lne. ..
) Address Fields (%) Database Fields I:j TR EE
Ersks | Postal bar cade..
Date_appraved
Designated =] Mare items...
Inactivated_By
Tnactivation_Date When you have finished arranging
Tnactivation_Reason your label, click Het. Then you
TSP _Status can preview each recipient’s label
Submission_Type and make any individual changes.
Reinstatement_Date m §
«Next Record» SCAC ‘dw» Replicate labels
You can copy the layoLt of the firs!
Address label to the other labels on the
éft';"- page by dlicking the button below.
State Updats al labsis
Pastal_Code
[steh Fields... | [ st | [ canesd
«Next Record» «Next Record»
¥ Step4of6
N
5 % Mest: Preview your labels
3 4 Previous: Select recipients
= @3 8 < i

] L]
Figure 14 (U) Select Merge Field to Insert

15. After the fields have been arranged and placed on the label, click on the
‘Propagate Labels’ toolbar item. This will copy the merge fields to the other
labels.
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Select recipients

(%) Use an existing list
() select from Outlook contacts

X ‘ ) Type a new list
| Use an existing list
2 «Names
B cAddressls «Next Records ‘ Currently, your redpients are
¥ «City», «Staten «Zips] pee e
5 [:\My Documents'\Projects\SRA Familie:
s ‘ & Selecta differentlist...
L = 2 Edit recipient list...
i «Next Record» «Next Records
-
«MNext Records «Mext Records
-
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@ % Mext: Arrange your labels
I «Next Records «Next Records F 4 Previous: Starting document
= 1= B £ | 3|
Page 1 Sec 1 in At 1.5% Ln 3 Col 22

rec | iRE| 25T | owR| | G
Figure 15 (U) Propagate Labels

16.Click on the ‘Merge to New Document’ toolbar item to continue.

0§ Document3 - Microsoft Word
File. Etit )iieu Insert Format Tools Table Window Help Type a question for help
o = EMF o e My C
) =T o &=
g Mormal + Left: - Arial -0 - | B I U|E|= i=

TR A

II' i 4l nd s i e i S — ‘MEIQEWNEW‘DDEUH‘\EI‘It‘ I :
‘ (%) Use an existing list
E3 () Select from Outlook contacts
L O Type a new list
: Use an existing list
= «Names «MNext RecordeeMames s
- «Address1s «Address1s Currently, your redpients are
i «City», «States «Zips| «Citys, «States «Zipn SR
i [:\My Documents\Projects\SRA Familie:
B ‘  Select a different list...
L — T Edit recipient list...
. «Next RecordeeNames «Mext RecordeeMames
o «Address1s «Addresste
i «City», «Stater «Zip» «Cityws, «States «Zips
- «Next RecordeeMNames «MNext RecordeeMames
E wAddress1s «Address1e
- «City», «States «Zipx «City», «States «Zips
- ¥ Step3of
N z
K ° ® Mext: Arrange your labels
= «MNext RecordeeNames «Next RecordeeMames ;
E pime e = 48 Previous: Starting document
=@z . ik R o —— | el

Page 1 Sec 1 i1 At 1.5" Ln3 Col 22 RE T [ove| | EF

Figure 167(U')" Merge to New Document
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17.Select which records to merge and click on the OK button.
i gle E View [nsert Format Tools Table Window Help Type & question for help & X

Select recipients
(%) Use an existing list
5] () select from Outlook contacts
) Type a new list
gl aMETics Merge to New Document |Xl Useanexistinglist
- «Address s Currently, your recipients are
i «City», «Stater «Zips] ME'Q‘E_ _’\Em"js selected from:
it @ iali [:'\My Documents'Projects'\SRA Familie:
O Current record & Select a different list...
" Ogom| | m [ | Al g cotrecoientist...
i «Next RecordreMames
~ «Address s «Address s
: «City», «Stater «Zip» «City», «States «Zip»
e
a
i «Next RecordreMames «Next RecordeeNames
i «Addressis «Address1s
= «City», «Stater «Zip» «City», «States «Zip»
b *| step3ofe
+
i ° & Mext: Arrange your labels
= «Next RecordreMames «MNext RecordraMNames - .
A b R F Previous: Starting document
=so[E=w< T | >
Page 1 SEeit i1 At 1,57 Ln 3 Col 22 REC| [TRK| [EXT | |[OVR

T G
Figure 17 (U) Select Merge Records

18.A new word document will be created consisting of the mailing labels.
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]
= ZUBRITSKAYA, VICTORIA ZUST BACHMEIER OF SWITZERLAND INC
3 1 Main 5t 1000 Dak St
L Fairfax, WA 22030 Fairfax, VA 22030
-
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i ]
+
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L ¥
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lFigure 18 (U) TSP Mailing Labels
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Appendix A — (U) Acronyms and Definitions

Acronym/Term Description

2DMSL Two Dimensional Military Shipping Label,
400NG Domestic Government Tariff Rate
BL Bill of Lading
BOTO Boat One Time Only
BVS Best Value Score
CARTS CONUS Automated Rate Transportation System
CFAC Common Financial and/or Administrative Control
CIP Certificate of Independent Pricing
CONUS Continental United States
COR Certificate of Responsibility
COSs Code Of Service
CPA Certified Public Accountant
CSS Customer Satisfaction Survey
CWA Central Web Application
dHHG Domestic Household Goods
DBA Database Administrator
DCN Document Control Number
DEBX DOD Electronic Business Exchange
DISA Defense Information System Agency
DOD Department of Defense
DOT Department of Transportation
DPM Direct Procurement Method
DPS Defense Personal Property System
DS Distribution Services
DTL Daily Test Log
DTOD Defense Table of Official Distances
DTR Daily Test Report
DUNS Data Universal Numbering System
ETA Electronic Transportation Acquisition
EDI Electronic Transportation Acquisition
ETOSSS Electronic Tender of Service Signature Sheet
FACTS Financial and Air Clearance Transportation System
FF Freight Forwarder
FTR Final Test Report
GBL Government Bill of Lading
GBLOC Government Bill of Lading Office Code
GSA General Services Administration
HHGs Household Goods Systems
iIHHG International Household Goods
A-1
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Description

iUB
ICSS
loC
1ISO
V&V
ITV
JPMO
MC
MOTO
MPS
MVG
NAVDITY
NMFTA
NTS
OCONUS
oTO
PBP&E
PEO
PMO
POV
PPCIG
PPPO
PPQWEB
PPSO
PVCS
PWS
QA
QC
RBT
RFQ
RR
RS
RTM
SAFER
SAT
SCAC
sSDDC
SER
SIT
SME
TDL
TGBL
TGET
TOPS

International Unaccompanied Baggage
Interim Customer Satisfaction Survey
Initial Operating Capability
International Standard Organization
Independent Validation and Verification
In-Transit Visibility
Joint Program Management Office
Motor Carrier
Mobile Home One-Time-Only
Minimum Performance Score
Multi-Value Group
Navy Do-It-Yourself Move
National Motor Freight Traffic Association
Non-Temporary Storage
Outside Continental United States
One-Time-Only
Professional Books, Papers and Equipment
Program Executive Office
Project Management Office
Privately Owned Vehicle
Personal Property Consignment Instruction Guide
Personal Property Processing Office
Personal Property Qualification Web
Personal Property Shipping Office
Polytron Version Control System
Performance Work Statement
Quality Assurance
Quiality Control
Requirement Based Testing
Request For Quote
Rate Reasonableness
Rate Score
Requirements Traceability Matrix
Safety and Fitness Electronic Records System
Software Acceptance Test
Standard Carrier Alpha Code
Surface Deployment and Distribution Command
SDDC Enterprise Repository
Storage In Transit
Subject Matter Expert
Traffic Distribution List
Through Government Bill of Lading
Transportation Global Edit Table
Transportation Operational Personal Property Standard
A-2
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Acronym/Term  Description
System
TPR Test Problem Report
TRR Test Readiness Review
TRSWA TOPS Remote Site Web Application
TSP Transportation Service Provider
TSPQP Transportation Service Provider Qualification Package
UAT User Acceptance Test
UB Unaccompanied Baggage
USTC United States Transportation Command (USTC)
VM Volume Move
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