4.0 — Managing Invoices in PowerTrack

PowerTrack provides the facility to manage invoices. That is, correct errors, clear audit
exceptions and provide compliance information. Managing invoices begins with finding
invoices as described in the previous section (3.0 — Viewing Invoices in PowerTrack). If it is
necessary to manage the invoice (make changes), pressing the ‘Edit’ icon (see below) will
allow you to make changes. The changes would be made very similar in the way they would
be originally created as described in the next section (5.0 —Creating Invoices in PowerTrack).
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| Invoice 913460 1/30/2003 |USD| 547916 0.00| 547916 0.00|Unmatched |Unmatched  |Unmatched ggtquired

Ship From : Lieser, Michael Ship To: Lieser, Michael
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