
Setting up Advice of Payment (AoP) e-mails 

1. After logging-in to MyInvoice, access your registration information by clicking on the Vendor 
Registration tab (between the Reports tab and the Logout tab). 
 

2. Enter your email address to where the AoP emails are to be delivered.  
Note: The e-mail address field cannot contain more than one e-mail address and e-mail 
address cannot contain invalid characters (i.e., comma, semi-colon, slash, etc.) or spaces. 
 

3. Check the box next to ‘Send Advice of Payment to e-mail address listed above’.  
 

4. Check to ensure all you CAGE Codes you want to received notifications on are listed, if not 
add them to the page.  
 

5. Click Submit to save the change to your registration. 
 

Note: If you are still not receiving the emails check your SPAM filter may be blocking the 
incoming e-mails. Please configure your SPAM filter to allow e-mail from myinvoice@dfas.mil 
and/or the dfas.mil e-mail domain. 

When you are completed setting up your email notification, your screen should look something 
like the one below. 

 


