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RECORD OF APPROVAL TO POST/UPDATE INFORMATION - SDDC WEB SITE (INTERNET)
Prescribing Directive FM 46-1; the proponent agency is SDDC-CA
To post information to the SDDC Internet (public) web site, Action Officers must follow the steps below and submit a complete package to SDDC-IS as the first step in processing the request.  Requirements must be submitted up the local chain of command to the Web Functional Manager (WFM) who will review and forward the request to:
         Group, BN, DETACHMENT - to the Group Deputy Commander or Publications Control Officer (PCO)
         HQ SDDC Branch or Division - to the Deputy Chief of Staff or Director
Required information:  (1) background information; (2) all source documents used to create it; (3) short description of intended audience; (4) how often this information will be updated; and (5) the command's business for posting the information.
STEP 1
Request the attached document be approved for posting to the SDDC Internet.  I certify the information is accurate and in compliance with current regulatory and policy constraints, to include operational security and legal considerations.  Material does not contain classified, sensitive, or copyright information.
STEP 2
Action Office:  I certify the information is appropriate for posting to the SDDC Web site, i.e., the material is directly related and necessary to meet the transportation business needs of SDDC's external customers, is presented in a postable format, the information is accurate, and has been properly coordinated within this functional office.
STEP 3
SDDC-IS:  I certify the following information complies with all information security guidelines.
STEP 4
Staff Judge Advocate:  I certify that the information is appropriate for posting to the SDDC Web site and does not violate any legal contraints.
STEP 5
Command Affairs:  I certify that the information is appropriate for the audience and medium and that it meets public affairs regulations and guidelines for release of information to externl publics.
SDDC FORM 402-E, SEP 2008
PREVIOUS EDITIONS ARE OBSOLETE.
STEP 6
Return completed form to local WFM (listed above) for Web posting.
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